ABTOHOMHOE YUpEXICHHUE JOIIKOIBHOIO YTBEPXJIEHO
00pa3oBaHUs MYHHUIAIIAIEHOTO 00pa30BaHUsL ITpukaszom gerckoro caga « CBETIAIOK

3aBOIOYKOBCKHI ropoackoi okpyr «L{eHTp or 18.11.2022 Ne 170-O]]
pa3BUTHA peOeHKa — ACTCKUil cajl
«CBeTIT90K»

MOJIUTUKA

00paldoTKH NEePCOHANBHBIX JAHHBIX B ABTOHOMHOM YYPesKICHHH J0LIKO0JIbLHOTO0
00pa3oBaHUsl MYHHIMIAJILHOr0 00pa30BaHus 3aBOJ0YKOBCKHIA FOPOICKOM OKpYT
«IlenTp pasBuTHS pebeHKa — AeTCKHUi cax «CBeTIIY0K»

1. O0mmue mosnoxkeHUus

1.1. Hacrosmas mnonutvka oOpaGOTKM IEPCOHANBHBIX MaHHBIX (Hajee — IlomuTHka) B
ABTOHOMHOM YYPEXICHHH JOMIKOJIFHOTO O0pa30BaHUS MYHHIMIIAILHOIO OOPa3OBaHUs
3aBOOYKOBCKHI rOpoJICKoi OKpyT «LIeHTp pa3BuTus pebenka — nerckuii can «CBeTITUOK
(nanee — YupexaeHue) onpe/enser Hern 00paboTKy MePCOHANBHBIX JAHHBIX, KATETOPHH U
rnepeyeHs 00pabaThIBAEMBIX IIEPCOHATBHBIX TaHHBIX, KATETOPUH CYOBEKTOB, MEPCOHATBHBIE
JIaHHBIC KOTOPHIX 00pabaThIBarOTCA, CIIOCOOBI, CPOKU UX 00pabOTKM M XpaHEHUs, MOPAIOK
YHUYTOXEHUS TEPCOHANBHBIX HaHHBIX IPU JOCTIDKEHHUU Iielel uX oOpaboTKH WM IIpH
HACTYIUICHUU MHBIX 3aKOHHBIX OCHOBAHUH B YUPEKICHUU.

1.2. JlokaibHEIE HOPMAaTHBHBIE aKTHl M MHBIE JOKYMEHTHI, PErIaMEHTHPYIOIIHE 06paboTKy
NCPCOHATBHBIX JaHHBEIX B YUpeKIEHUH, pa3pabaThIBAIOTCS € YYETOM IIOJIOKEHUMN
ITonutuku.

1.3. JleiictBue IlonmTuku pacnpoCTpaHAeTCs Ha IEPCOHAJbHBIE JAHHBIE, KOTOPHIE
Yupexnenne 00pabaTeiBacT ¢ HCIONB30BAHHEM U 03 FWCIOJAb30BAaHUS  CPEJCTB
aBTOMAaTH3AIIH. r

1.4. B IlonuTHKe UCTIONB3YIOTCS CIEAYIOIIUE IIOHSTHS :

- TICPCOHAIBHEIC JaHHbIE — Jr00asd MH(GOPMAIMs, OTHOCSINASICS MPSIMO WX KOCBEHHO K
OIPE/ICJICHHOMY WM OIpPENEeIIeMOMYy (GHU3MYECKOMY JHUIY (CYOBEKTY MepPCOHAIBLHBIX
TAHHBIX);

- TCPCOHANBHEIE [aHHBIEC, pa3pelleHHbIe CYyOBEKTOM MEPCOHANBHEIX JaHHBIX UL
pacrpoCTpaHeHus, — MEPCOHAIBHEIE JaHHBIE, JOCTYIl HEOTPAaHHYEHHOrO Kpyra JHI[ K
KOTOPBIM IPEJOCTABIEH CYOBEKTOM IE€PCOHATBHBIX TAHHBIX IIyTEM Ja4yd COIVIACHS Ha
00pabOTKy MEPCOHAIBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM IIEPCOHAIBHBIX JAHHBIX
JUIL PAcHPOCTPAaHCHHS B IOPAJKE, NPENYyCMOTpeHHOM @elepalbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

- OMNepaTop MEPCOHAIBHBIX NAHHBEIX (OIEepaTop) — YUpexJeHHE — IOPUANYECKOE JIUIIO,
CaMOCTOSITEJIBHO HJIM COBMECTHO C JPYIMMH JIMI[AMU OpraHm3ywoolnee u (UIn)
OCYIIECTBIIAIONMEEe 00pabOTKy IEPCOHANBHBIX JaHHBIX, ONpPEeIsIoNiee Helu 00paboTKH
NEePCOHATBHBIX [TAHHBIX, COCTAaB IIEPCOHAIBHBIX [AaHHBIX, MOMISKAIMX 00paboTKe,
AefcTBUS (OIepanyy), CoBepIIacMbIe C IEPCOHATBHBIMHI JAHHBIMH;



- 00paboTKa NEpCOHANBHBIX NAaHHBIX — JeilicTBHE (OIEpamus) MIM COBOKYIIHOCTH
JOCUCTBUH (omepalyii) ¢ TepCOHATbHBIMH JaHHBIMM C KCIOJNB30BAHHEM U 0e3
UCTIONB30BaHKs CPEJCTB aBTOMAaTU3allMM, BKJIIOYas cOOp, 3aluCh, CHCTEMATH3ALUIO,
HaKOIICHWE, XpaHCHHE, yTOYHeHUE (OOHOBJIIEHHWE, W3MCHEHHE), W3BJEYEHUE,
HCITI0JIb30BAHUE, nepenavyy (pactipocTpanenue, IpeIOCTaBICHUE, JOCTYT),
obe3nuurBaHue, 6JIOKMPOBaHUE, yIaCHHE, YHUUTOXKEHHUE,

- aBTOMAaTH3HMpOBaHHAs 00pabOTKa NMEPCOHATBHBIX JAHHBIX — 00paboTKa MepCOHAIBHEIX
JAHHBIX C IIOMOIIBIO CPEJICTB BHIUUCIUTEIBHON TEXHUKH;

- PacIpoCTpaHeHUE NEPCOHAIBHBIX JaHHBIX — JIEWCTBUS, HAIPABICHHBIE HA PACKPBITHE
NEPCOHALHEIX JaHHBIX HEONPEeIeHHOMY KPYTY JIHII;

- NIPEIOCTAaBICHUE NECPCOHATBHBIX JAHHBIX — JEHCTBHUS, HAIIPaBICHHBIC HA PACKPHITHE
IIEPCOHANBHBIX TAHHBIX OIIPENEICHHOMY JIMILy WU OIPENCICHHOMY KPYTY JIMLL;

- ONOKMpOBaHWE IIEPCOHANBHBIX IAHHBIX — BPEMEHHOE MPEKpalleHue 0o6pPabOTKH
HNEePCOHAIBHBIX JaHHBIX (33 MCKIIOYEHUEM CiIydaeB, eciii 00paboTkKa HeoOXomuma s
YTOYHEHUS IEPCOHATBHBIX JIAHHBIX);

- YHUYTOXXEHHUE MEPCOHATBHBIX JaHHBIX — JICHCTBUS, B pe3yJbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM BOCCTaHOBHTH COZEPXKaHUE MEPCOHAIBHBIX TAHHBIX B MHGOPMAIIMOHHOMN
CHCTEME IIePCOHAJBHBIX JAHHBIX M (WIH) B pe3ylbTaTe KOTOPBIX YHHYTOMKAIOTCS
MaTepUaIbHbIE HOCUTENN NIEPCOHATBHBIX TaHHEIX;

- 00€3/IMYMBaHNE TIEPCOHANBHBIX JTAHHBIX — IEHCTBUS, B PE3Y/IbTATE KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM ~ 0€3  HCIOJIB30BaHUSA JOMONHHUTENBHOW HHPOPMAIMA  OIPEIEIHTh
IPHHAUISKHOCTS  [EPCOHAIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY MepCOHAIBHBIX
JAHHBIX;

- MH(QOPMALMOHHAs CHCTeMa MEPCOHAIBHBIX TaHHBIX — COBOKYIIHOCTH COAEP/KAIIUXCS B
6azax JaHHBIX TIEPCOHATBHBIX JaHHBIX M  OOCCICUMBAIOIIMX MX 0OpaboOTKY
MHPOPMAIIMOHHBIX TEXHOIOTH U TEXHMYECKHUX CPEICTB;

- TPaHCTPaHUYHAs IEepeaya MEPCOHANBHBIX JaHHBIX — Mepeiadya MepCOHAIBHEIX JaHHBIX
Ha TEPPUTOPHIO UHOCTPAHHOI'O IOCYNapCTBa OpraHy BIACTH MHOCTPAHHOI'O T'OCYIApCTBa,
HHOCTPAaHHOMY (QDU3MYECKOMY JIMILY FJIM HHOCTPAHHOMY FOPHUANYECKOMY JIMILY.

1.5. Yupexnaenue Kak ormeparop MepcoHaIbHEIX JaHHBIX 0013aH:

1.5.1. Cobmogate KOHPUICHIMATHHOCTh IEPCOHANLHBIX [JAHHBIX, a KMEHHO He
PacTpoCTPaHATh IIEPCOHAIBHBIE TaHHBIE U HE TIepeIaBaTh UX TPEThUM JIUIaM 0€3 COoracus
CyOBEeKTa IEepPCOHANTBHBIX JAHHBIX WM €ro 3aKOHHOIO IIPEJCTABUTENS, €CIH HHOE He
IIPELYCMOTPEHO 3aKOHOIaTETHCTBOM.

1.5.2. OGecneunts CyOBEKTaM MEPCOHANBHBIX MAHHBIX, MX 3aKOHHBIM IIPEICTABHTENSAM
BO3MOXXKHOCTh O3HAKOMJIEHHMS C JIOKYMEHTaMM M MaTepualaMH, COACPXKAIMUMH HX
MePCOHATbHBIE JaHHBIE, €CJIM UHOE HE MIPEIyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.3. PaspiacHaTe CyObeKTaM IEPCOHAJBHBIX [TaHHBIX, WX 3aKOHHBIM IIPEACTABUTEIIAM
IOPUIMYCCKHUE MTOCIIENCTBHS OTKa3a IIPEJOCTaBUTh ITEPCOHAIbHBIE JaHHEIE.

1.5.4. bnokupoBaTb WIM yOaIATh HENPaBOMEPHO 00pabaThIBA€MBlE, HETOUHBIE
NICPCOHAIIBHBIE JaHHBIE JM00 00€CTIeUnTh X OJIOKUPOBAHUE WM Y IAJICHHE.

1.5.5. IIpekpatute oOpabOTKy M YHHYTOXKHTh WIM OO€3JIMYUTH IEPCOHAIBHBIE JAHHBIE
0o obecneynTs IpeKpameHne OO0padOTKH M YHHUYTOKEHHWE WM O00e3HUHBaHNE
IIEPCOHATIBHBIX TaHHBIX IIPU TOCTKEHUH TENIU MX 00pabOTKH.

1.5.6. Ilpexkpatuth 06pabOTKY INEPCOHAIBHBIX MAHHBIX WIM OOECIEYUTh IPEKPALICHUE
00pabOTKH MEPCOHAIBHBIX JaHHBIX B CIydYae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JAHHBIX



cormacusi Ha 00paGOTKy €ro HepCOHAIBHBIX MAHHBIX, €CIM HHOE HE IPELyCMOTPEHO
AOTOBOPOM, CTOPOHOM KOTOPOI'0, BEIFOJOIPHOOPETATENEM MU IIOPYIUTEITIEM 0 KOTOPOMY
ABIIACTCA CyOBEKT IEPCOHAIBHBIX JAHHBIX, WIM WHBIM COIVIAIICHUEM MEXIYy JleTcKum
CaJloM U CyOBEKTOM MEPCOHATBHBIX JTaHHEIX.

1.5.7. IlpuHumath Mephl, HEOOXOJUMBIE M JOCTATOYHBIC JJISI OOCCIIEUECHUS BBIIIOJHEHHUS
o0si3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMA B COOTBETCTBUU C HUM
HOPMATHUBHBIMH IIPAaBOBBIMU aKTaMHU.

1.6. Yupexxaenue Bopase:

1.6.1. CamMOCTOATENBHO OIpPENeiATh COCTaB M IIEPEYCHb MeEpP, HEOOXOOUMBIX W
JIOCTATOYHBIX JJI 00O€CIEUECHNs BBIIOIHEHUS O0S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM
U TIPUHATEIMUA B COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPABOBBIMM aKTaMU, €CJIM MHOE HE
IIPEJYCMOTPEHO 3aKOHOIATEILCTBOM O IMEPCOHABHBIX TaHHEBIX.

1.6.2. Mcnonb30BaTh NEPCOHANBHBIC JaHHBIC CYOBEKTOB MEPCOHANBHBIX AAHHBIX 0€3 WX
COIIacHd B CiIydasx, PeIyCMOTPEHHBIX 3aKOHOaTEIECTBOM.

1.6.3. IIpemocTaBiaTh NepCcOHaIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHAM
JIMIIaM B CIIy4dasx, IIPelyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. ITopyunts 00paGoTKy NEpPCOHANBHBIX JAHHBIX JAPYrOMY JIMIY C COTIACHs CyOBEKTa
NICPCOHANIBHBIX JaHHBIX, €CIM HHOE HE MpeIycMOTpeHO (enepalbHBIM 3aKOHOM, Ha
OCHOBaHMH 3aKIIFOYaEMOro € 3THM JIMIIOM J0roBopa. JIumo, ocymectsisiomee 06paboTKy
NEPCOHANBHBIX TaHHBIX II0 MOPYYEHHIO YUpeXJEeHUs, 0053aHO cOOMI0OaaTh NMPUHIMIEL U
npaBuiia 0O0pabOTKM NEPCOHATHHBIX TAaHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COOJIONATH
KOHQUICHIIMABHOCTE ~ IIEPCOHANBHBIX  JAHHBIX, IPUHAMATh HEOOXOJUMEBIE  MEpHI,
HalpaBJICHHEIE Ha 00ECIICYECHNE BBIIIOHEHNUS 00S3aHHOCTEM, MTPEyCMOTPEHHBIX 3aKOHOM.
1.7. PaGOTHUKM, pOJMTENN BOCIUTAHHUKOB, WHBIC CYOBEKTH IEPCOHANBHBIX JaHHBIX
(manee — cyOBEKTHI EPCOHATBHBIX JAHHBIX) 00S3aHBI:

1.7.1. B cmydasx, mpeaycMOTPEHHBIX 3aKOHOJATEIBCTBOM, MPEIOCTABIATh YUPEKIECHUIO
JOCTOBEPHBIE IEPCOHAIBHBIE JTaHHBIE.

1.7.2. Ilpn u3MeHEHUH NIEPCOHAIBHBIX JTAHHBIX, 00HAPYKEHUM OIIMOOK WM HETOUHOCTEH B
HUX HE3aMEIUTEIBHO cO00IaTh 00 ’TOM B YUPEIKICHHE.

1.8. CyOBeKTHI IEPCOHATBHBIX TaHHBIX BIIpaBe:

1.8.1. Iomy4ars madOpManuUIO, Kacaroulyrocsi 00pabOTKU CBOMX IEPCOHAIBHBIX JAHHBIX,
KpOME CIIy4aeB, KOrJa Tako! JOCTyI OrpaHUYEH (eaepalbHbIMKU 3aKOHAMU.

1.8.2. TpeGoBath OT YupexaeHus cafa yTOYHUTH HEPCOHAIBHEIE TaHHEIE, OJIOKMPOBATh HX
WA YHUYTOXWUTh, €CIM ICPCOHAILHBIE JaHHBIE SBISIOTCS HEMOJHBIMH, yCTapeBIINMH,
HETOYHBIMM, HE3AKOHHO IIOJIyYEHHBIMH WM HE SBISIOTCS HEOOXOIUMBIMU ISl 3asIBICHHOMN
e 06paboTKH.

1.8.3.  Jlomojuuts nepcoHalbHBIE TaHHBIC OICHOYHOTO XapakTepa 3asBIICHHEM,
BBIPAXKAIOIIMM COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. OG6xanoBaTh NeHCTBHA MU Oe30eiicTBIE YUPEKICHHS B YIIOJIHOMOYEHHOM OpraHe
TI0 3aIUTe MPaB CyObEKTOB EPCOHANBHBIX JAHHBIX WM B CYJA€OHOM IIOPSIKE.

1.9. Hacrosmas ITonutuka pacrpocrpansieTcs: Ha GUIMalIbl U CTPYKTYPHBIE HOIPa3 IeIeHUs
Jletckoro cana «CBETIISIOKY.

2. IIpaBoBbie OCHOBaHHSI 00PA0OTKH MEPCOHATBHBIX JAHHBIX
2.1. IIpaBOBBHIMM OCHOBaHHAMHU OOpPaOOTKM NEPCOHATBHBIX IAHHBIX B YUpPEKICHUH
SBJISIIOTCSL yCTaB W HOPMATHMBHEIE IIPAaBOBBIE AKTHI, U KCIOJHEHHS KOTOPHIX M B



COOTBETCTBHU C KOTOPHIMH YUpPEKICHHE OCYLIECTBISAET 00paboTKy MepCOHaIbHBIX
JaHHBIX, B TOM YHCJIE:

- TpymoBoii Kkojekc, HHBbIE HOPMAaTHBHBIE MPABOBBIC AaKTHI, COJEPIKAIUE HOPMEI
TPYIOBOIO IIPaBa;

- bromkeTHbIi KoseKe;

- Hasoroselit koaekc;

- I'paxxmanckumii koexc;

- CeMeHBIN KOZIEKC;

- OenepanbHbiii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoit
®enepaun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMATHUBHBIE IIPABOBHIE AKTHI;

- COIMaIbHOE, MEHCUOHHOE M CTPaX0BOE 3aKOHOAATENbCTBO Poccuiickoit denepanuu;

- 3aKOHOJATEJbCTBO B cdepe OE€30IIaCHOCTH, B TOM WYHCIE aHTUTEPPOPUCTHIECKOM
3aIUIICHHOCTH.

2.2. IIpaBOBBHIMM OCHOBAaHHAMH 00pabOTKM MEPCOHANBHBIX JaHHBIX B YUPEKICHHH TaKKe
ABJIAIOTCSL JIOTOBOPHI ¢ (M3MYECKMMH JMIAMH, 3aSABICHUS (COTJIACHSA, JOBEPEHHOCTH)
ponutenei (3aKOHHBIX IIPEJICTABUTENEH) BOCHMTAaHHHMKOB, COIVIaCUS Ha 00paboTKy
[IEPCOHANBHBIX TaHHBIX.

3. Ilemn 00paGOTKM TNEPCOHANBHBIX [AHHBIX, MX KATETOPUH M II€PEYEHb, KATETOPHH
CyOBEKTOB, INEpCOHAIBHBIE JaHHBIE KOTOPHIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKH HX
00pabOTKM ¥ XpaHEHUs], TIOPSIIOK YHUUTOXKEHHS IIEPCOHATBHBIX JAHHBIX

1. Ilear o0paGoTkm: opranm3amds o0pa30BaTeJILHOH  JeSAITEIbHOCTH IO
o0pa3oBaTe/ibHBIM AOLIKOJbHOIO o0Opa3oBanus, JAOMOJIHUTEIbHBIM
00meo0pa3oBaTeJbHBIM NMPOrPaMMaM

Kareropuu [IepconasibHBIE JTaHHEIE CriennanpHble JaHHBIC
JTAHHBIX
ITepeuens - (baMmius, UMs, OTYECTBO; CBenmeHus 0  COCTOSIHAU
JIAaHHBIX ~ 1o 3I0POBBS

~ TpaXKJIaHCTBO;

— JlaTa ¥ MECTO POXKICHHUS,

- u3o0paxenue (hortorpadus, BUIEO);

— TAcHOPTHHIE TaHHEIE;

- aJpec  perucTpalud IO  MECTy
JKUTENIbCTBA;

- agpec paKTHYECKOTO MPOKNBAHMS,

- KOHTaKTHBIC JaHHBIE;

- MHAABHUIYaJIbHBIN HOMED
HAJIOTr OILIaTEbIINKA; |

- CTpaxOBOH HOMEP MHIHBHIYaIbHOTO
muuesoro cuera (CHUJIC);

- CBEICHUS, oOpazyromumecs B

nporiecce peanuzanumn




00pa30BaTeNbHOMN MPOrPaMMBI;
—~ UWHBIE  TEPCOHAJBHBIE  JIaHHBIC,
peJOCTaBIsIEeMbIe busnuecKuMu
JIMIIaMHU, HEe0oOXOaUMEIE I
3aKITIOYCHIS u UCTIOJTHEHUS
JIOTOBOPOB, ~ HUCIIOJHEHUS  HOPM
3aKOHOJIaTEIbCTBA B chepe
obOpa3oBaHus
Kareropuu OO0yuaromuecs, UX poaUTeNH (3aKOHHBIE TIPEICTABUTEIIH )
cyOBEKTOB
Cnioco6s1 ABroMatu3upoBaHHas 00paboTka u 6e3 cpeJICTB aBTOMAaTH3AI[iH, B TOM
00paboTku qyucje:
~ IIOJIyYEHUE NEePCOHATBHBIX JAHHBIX B YCTHOM U MHCHMEHHOM
(bopMe HETIOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHEIX JAHHBIX
(ux mpencTaBuTeNe);
— BHECEHUS NEPCOHAIBHBIX JaHHBIX B )KypHAIIBI, PEECTPHI U
UH(POPMAIIMOHHBIE CHCTEMBI U IOKYMEHTHI Y UpEKIeHHUS
Cpoku B TeueHue cpoka peanuzanuy o0pa3oBaTENbHON MPOrpaMMEI
o0paboTku
Cpoxu B TedeHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIe]T B 3aBUCUMOCTH OT
XpaHEHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEPKATCSI IEPCOHATBHEIC JaHHBIE
[Topsmox B cootBerctBrM ¢ [TopsiikoM YHUUTOXKEHUS U 00€3/TMUNBAHMS
YHUYTOXXEHUS | IEPCOHATBHBIX JAHHBIX YUPEKICHHS B 3aBUCUMOCTH OT THIIA HOCUTEIIS

IMCPCOHAIBHBIX JaHHBIX

2. Ilesb 00padoTkn: BhINOIHeHHS (PYHKIMI U MOJTHOMOYHI padoToaaTeis B
TPY/IOBBIX OTHOILIEHHUSAX, B TOM YHCJIe 005I3aHHOCTeli 0 OXpaHe TPyAa

Kareropuu [lepcoHanpHbIE TaHHBIE Cneuuansueie | buomerpuueckue
JTAHHBIX IIEPCOHAJIbHBIEC | IEPCOHAIIbHBIC
JAHHBIE JTaHHbIE

Ilepeuenn — Qamwmius, UM, OTYECTBO; Csenenus o N3ob6paxxenne Ha
JTAHHBIX ~  TIOJI; 'COCTOSIHUU boto u

- TpaXXJaHCTBO; 310POBBS BHJICO3AIIUCH,

- JiaTa ¥ MECTO POKJICHMUS; IIOJIy4YE€HHBIX C

- u300paxeHue KaMmep HaOJII0ICHUS

(dpororpadus);

— IaCIIOPTHBIC JAHHBIC,




aJipec perucTpaluu 1o
MECTY JKUTENbCTBA;

azpec paKTUYECKOro
MIPOYKUBAHUS;

KOHTaKTHBIC JJaHHBIE;
WH/IUBU Ty aJIHHBIN HOMED
HAJIOTOIIaTEJIBIINKA,;
CTPaxoBOil HOMEDP
UHVBUAYAIBHOTO JUIEBOTO
cueta (CHUJIC);

cBeneHus 00 oOpazoBaHum,
KBaJIU(PUKAIIH,
Ipo¢eCCHOHATBEHOM
[IOATOTOBKE U MOBBIIIEHUN
KBAJIM(DUKAIIVIM,

CEMEMHOE MOJI0XKEHHUE,
HaJInuue IeTei,
POZICTBEHHBIE CBSI3M;
CBEIIEHUS O TPYIOBOM
JESTEIIBHOCTH, B TOM YHCJIE
HaJIN4HE MOOILIPEHUN,
HarpaxJIeHui u (Wim)
JVCLATUTMHAPHBIX
B3BICKAHMI;

JAHHBIE O PETUCTPALIUU
Opaxa;

CBEICHMS O BOMHCKOM
yuere;

CBE/ICHUS 06 HHBATHAHOCTH;
CBeZieHUs 00 yJiepKaHuu
AINMEHTOB;

CBEJICHUS O JIOXOJIE C
MIPEIBIIYIIEero MecTa
paboTHI;

UHBIE [IEPCOHATBHBIC
JAHHBIE, [IPEIOCTABIIIEMbIC
paboTHUKaMH B
COOTBETCTBUHU C
TpeOOBaHUAMU TPYIOBOTO
3aKOHO/1aTeJIbCTBA




Kareropuu

PaboTHrKY, KaHAUAATHI Ha paboTy (COMCKATEIIH)

CyOBEKTOB
Croco0s1 ABTOMaTu3npoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATH3aI[id, B TOM
00paboTku quclie:
e TIOJy4YEHHUE NEPCOHAIBHBIX JJAHHBIX B YCTHON U MUChMEHHOM
(bopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATLHEIX TaHHEBIX;
e BHECEHUS IEPCOHANBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
MH(OPMALIOHHBIE CUCTEMBI M IOKYMEHTBI Y Upex ICHHUS
Cpoxku B Teuenne cpoxka neiicTBUSA TPyAOBOTO AOTOBOpa. JIJIs KaHUIaTOB — B
00paboTku TCUCHUE CPOKA, HEOOXOMUMOTO IJIsl PACCMOTPEHUS KaHUIATyPHI U
3aKJIFOYEHHUS TPYJOBOTO JIOTOBOPA
Cpoku B TedeHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM J€]T B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JJOKYMEHTa, B KOTOPOM COJIEpKATCS MIEPCOHAIBHEBIC JaHHEIE, B TOM
YHUCJIE B COCTaBe JUYHBIX Aen — S50 jiet
ITopsmok B cootrserctBuu ¢ IlopsakoM yHUUTOXEHHS U 00€3THUNBAHMUS
YHUUYTOXKEHMS | IEPCOHATIBHBIX JaHHBIX YUPEKICHUS B 3aBUCHMOCTH OT THIIA HOCUTEIS

IMCPCOHAIBHBIX TaHHBIX

3. leap 00paboTKku: peaju3anus rpakIaHCKO-NPABOBBIX J0r0BOPOB, CTOPOHOIA,

BblFOZ[OHpHOﬁpETaTeJleM HJITH NMOJIyJaTeJeM KOTOPLIX ABJIASAECTCS queslme}me

Kareropuu IlepcoHanbpHbIE TaHHBIE
JTAHHBIX
Ilepeuens — (daMmusg, UMs, OTYECTBO;
HaHHBIX — TIacCHOpPTHBIC TaHHEIC,
— ajpec perucTpaun u (i) GakKTUIeCKOro MPOKUBAHMS;
— KOHTaKTHBIE TAHHEIE;
— MHAWBHUYAJIbHBII HOMEp HAJIOTOILIATEIIbIIIKA;
— HOMEp pac4yeTHOIO CYETa;
— HoMep 0aHKOBCKOM KapTH;
— HHBIE IIEPCOHAJIBHBIE JaHHBIE, IIPEAOCTABIIEMbIE (PU3NICCKIUMU
JIMI[AMH, HEOOXOIUMBIE /ISl 3aKIFOUCHUS U UCITOTHEHHUS
JIOTOBOPOB
Kareropun — KoHTpareHnTsl, mapTHepbl, CTOPOHEI TIOTOBOpa
CcyOBEKTOB
CrnocoOsr — ABTOMaTHU3UpOBaHHAsA 00paboTKa U 06e3 CpPeICTB aBTOMATHM3AllUH, B

006paboTku

TOM YHCJIC:




— TOJIyYCHHUE IIEPCOHAIBHBIX JAHHBIX B YCTHOU U MUChbMEHHO
(Gopme HEMOCPECTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX JAHHEIX;

— BHECCHHS IEPCOHANIBHBIX JaHHBIX B JKYPHAJIBL, PEECTPHI U
HMH(pOpMAaIMOHHBIE CUCTEMBI ¥ IOKYMEHTHI Y UPEXKIACHHUS

Cpoxku B Teuenue cpoka, HEOOXOIUMOTO ISl HCIIOTHEHHUS 3aKIFOUSHHOTO
00paboTku ZI0T0BOpa

Cpoku B Teuenne cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYPOU e B 3aBUCHMOCTH OT
XpaHeHus THIIA TOKYMEHTa, B KOTOPOM COJIepXKaTcs MEPCOHATbHBIE JaHHBIE
ITopsimox B coorBercTBrY ¢ I[lopsaxkoM yHUUTOKEHUS U 003 TMIMBAHUS
YHUYTOXKEHHS | IEPCOHAIBHBIX JaHHBIX YUpPEXKICHUS B 3aBUCHUMOCTH OT THIIA HOCUTEJIS

MCPCOHAIBHBIX TaHHBIX

4. leab o0pad

OTKH: o0ecreueHHe 0€30MaACHOCTH

Kareropuu [IepconanbHbIE JaHHEIE
JTAaHHBIX
Ilepeyens — Gbamuns, UMsl, OTIECTBO;
HaHHBIX — TMacCHOpTHHIC NAaHHEIE,

— ajipec perucrpanuu u (nin) GaKTHIECKOTO MPOKUBAHUS;

— KOHTAKTHBIC JJAHHbBIE
Kareropuu — Ilocerurenn YupexaeHus
CyOBEKTOB
Croco0sr — ABroMaTH3upoBaHHasg 00paboTka u 6e3 CpeiCTB aBTOMATH3alliH, B
00paboTku TOM YHUCJIE:

— TOJy4YEeHHUE NIEPCOHAIBHBIX JAHHBIX B YCTHOM U MMACEMEHHOM

(GopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHEBIX;
— BHECCHUS IEPCOHAIBHBIX JaHHBIX B )KYPHAJIBI, PEECTPHI U
MH(OPMAIIIOHHBIE CUCTEMBI U IOKYMCHTHI Y UpEIKI€HNS
Cpoku B Teuenne nepuoa HaX0KAECHUS OCETUTENS Ha TEPPUTOPUH Y UPEIKIEHUS
00paboTKu
Cpoku B TeuyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKIATYPOii e B 3aBUCHMOCTH OT
XPaHEHHUSI THUIIA JIOKYMEHTa, B KOTOPOM COJEPKATCS EPCOHALHBIC JaHHEIE, B TOM
qucjie MUHUMYM 30 HEH B OTHOIIEHUH 3aIlUCel KaMep BHICOHA0 IO ICHIS

ITops ok B coorBerctBuu ¢ IlopsakoM YHUUTOXKEHUS U 00€3THIMBAHIS
YHUYTOXCHMS | IEPCOHAIBHBIX JaHHBIX YUPEKICHNS B 3aBUCUMOCTHU OT THIIA HOCHTEJIS

IICPCOHAIBHBIX TaHHBIX




4. YcaoBusi 00paboTKH MEePCOHAJTBHBIX JAHHBIX

4.1. Yupexaenue ocyIecTBIsAeT cOop, 3alUCh, CUCTEMATU3AIMIO, HAKOIUICHUE, XpaHEHME,
yrouneHue (oOHOBIEHHE, M3MEHEHHE), U3BICUECHHE, HCIIOJIb30BaHME, IEpeaady
(pactipocTpaHeHHe, MPEIOCTaBICHHE, JOCTYI), 00e3INIUBaHue, OJOKHPOBAHUE, YIaICHHUE
U YHHUYTOXXCHUC TIEPCOHAIBHBIX JMJAaHHBIX B COOTBETCTBUU C 3AaKOHOAATENBCTBOM O
MIEPCOHATBHBIX JAHHBIX U JIOKATHHBIMI HOPMAaTUBHBIMU aKTaMH Y UpexKICHHU.

4.2. Bce mepcoHalIBHBIE NaHHBIE YUpexXIeHHE IMOJydaeT OT CyOheKTa MEpCOHATBHBIX
JaHHEIX, a B ClIy4asX, Korga cyObeKT MepCOHAIbHBIX JAaHHBIX HECOBEPIIECHHOJIETHUN, — OT
€ro poautesei (3aKOHHBIX IIPEICTaBUTEICH).

4.3. Ilomyuyenwe O 0OpabOTKy IEPCOHANBHBIX [AaHHBIX, Ppa3pPEIICHHBIX CYOhEKTOM
IEPCOHANBLHBIX  JAaHHBIX JUIS  PaclpOCTpaHEHMs, YUpeXJeHHE OCYIIECTBIAET C
COOJIIOIGHUEM 3aIIPETOB U YCIIOBHIA, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Yapexaenue o6pabaTeiBaeT IepCOHATBHBIC JaHHBIC:

- 0e3 UCIIOJIL30BaHM CpCACTB aBTOMATHU3aIlNH,
— C HCIOJB30BaHUEM CPEACTB aBTOMATHU3AllUU B IIpOorpaMMax M I/IH(bOpMaHI/IOHHBIX
CUCTEMaAX.

XpaHCHI/Ie ICPCOHAJIBHBIX TaHHBIX:

4.5.1. YupexxneHue XpaHUT MEPCOHATIBHBIC TaHHBIE B TEYCHUE CPOKA, HEOOXOAMMOIO VIS
JOCTIDKEHUA 1elel ux 00paboTKu, a TOKYMEHTHI, COJIepKaIlie IICPCOHAIBHEIE JaHHBIE, — B
TEUCHUE CPOKA XPaHEHM JOKYMEHTOB, IIPEyCMOTPEHHOIO0 HOMEHKIIATY PO e, C y4ETOM
ApPXUBHBIX CPOKOB XPaHECHHS.

4.5.2. IlepcoHalbHBIE JaHHBIE, 3aUKCUPOBAHHBIE HAa OYMa)XHBIX HOCHTEIAX, XPAHATCI B
3aIMpaeMBIX MKa(ax JU00 B 3alIUPaEMBIX IOMEIIEHUSX, JOCTYI K KOTOPEIM OIPaHUYEH.

4.5.3. IlepcoHanbHbie maHHBIE, 00pabaThIBA€MBIE C  HCIOJB30BAHHEM  CPECTB
aBTOMATH3alli{, XpaHATCA B TAaKOM IIOPAAKE M Ha YCIOBHUSX, YTOOBI HCKIIIOYUTH
HEMPAaBOMEPHBIM WIM ClIydyallHblii JOCTyn K HHM, YHHYTOXKCHHE, W3MEHEHHE,
0JI0KMpOBaHKE, KOIMPOBaHUE, ITPEIOCTaBICHHE, PACIIPOCTPAHCHUE ITEPCOHAIBHEIX JaHHBIX,
a TaKKe MHBIC HETIPAaBOMEPHBIE JCHCTBUA B OTHOIICHUH [IEPCOHATIBHBIX JTAHHBIX.

4.6. Jluna, - OTBETCTBEHHBIE 3a OOpaOOTKY MEpPCOHATBHBIX MAaHHBIX B YUpEKICHHH,
IIpeKpaImaroT ux o0padaTeIBaTh B CIEAYIONUX CIIyYasx:

— JIOCTUTHYTHI LIeNH 00pabOoTKU MePCOHAILHBIX JaHHBIX;

- HCTEK CPOK JEUCTBUS COIIacHs Ha 00pabOTKY MePCOHATBHBIX TaHHBIX;
— OTO3BaHO corjlacue Ha 00paboTKy MepCOHATBHBIX JaHHBIX,

~ 00paboTKa epCOHATBHBIX JaHHBIX HEMPaBOMEPHA.

4.7. Ilepenaya nepcoOHAIbHBIX JaHHBIX:



4.7.1. VupexaeHue obecrieunBaeT KOHPUICHINAIBHOCTS IIEPCOHATBHBIX TaHHBIX.

4.7.2. Vdpexnenue IepenaeT IEPCOHANbHbIC MaHHBIE TPETHUM JMIAM B CIETYIONHX
cllydasx:

= Cy6’BCKT MEPCOHAIBHBIX TaHHBIX JaJI COTTIaCHC Ha ICpeaady CBOUX JaHHBIX;
- IIepcaarTrb JaHHBIC HEOOXOIMMO B COOTBCTCTBUU C Tp€6OBaHI/I$IMI/I
3aKOHOJATEJIbCTBA B paMKaxX YCTaHOBHeHHOﬁ mpoucaypsl.

4.7.3. VupexneHue He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeaady IEPCOHATBHBIX JAHHBIX.

S. AKTyanu3anus, UCNpaBjeHHde, yIaJeHHe H YHHYTOXKEHHE EePCOHAIBHBIX NAHHBIX,
OTBETHI Ha 3aNIPOCHI CYObEKTOB MePCOHAIBHBIX AAHHBIX

5.1. B caywae mnpenocraBieHus CyOBEKTOM IIEPCOHANLHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeeM (DAaKTOB O HEIOJHBIX, YCTApeBINHMX, HEIOCTOBEPHBIX MIM HE3aKOHHO
NOJMYYEHHBIX ~ MEPCOHAJBHBIX JaHHBIX YUPEKICHWE AaKTyalu3upyeT, HCIPABIIET,
OJIOKUpYET, ynajseT WIH YHHYTOXKACT MX M YBEJAOMISIET O CBOUX JEHCTBUSX CyOBeKTa
NEPCOHABHBIX JTAHHBIX.

5.2. Ilpu noctmxenun neneit 06paGoTKH MEePCOHATBHBIX JAHHBIX, a TAKKE B CIydae OT3HIBA
CyOBEKTOM NEPCOHANBHBIX AAHHBIX COIVIACHs Ha OOpaGOTKY IIEPCOHANBHBIX AHHBIX
IIEPCOHAIIBHBIC JIaHHBIC MOIJIEXKAT YHWYTOXKEHHIO, €CIM HHOE He TMPEeayCMOTPEHO
AOTOBOPOM, CTOPOHOH, IOJydYaTeIeM (BBIFOAONPHUOOpPETATENIEM) MO KOTOPOMY SIBIISETCS
CYOBEKT IEPCOHATHHBIX JTAHHBIX.

5.3. YHMYTOXKEHHE [OKYMEHTOB (HOCHUTEINeH), COIEepKalliX IEPCOHAJbHBIE NaHHBIC,
NPOM3BOIAMTCA B COOTBETCTBUM C [lopsAaKOM YHHYTOXKEHHMS U OOE3IMYUBAHUA
IICPCOHANBHBIX TaHHBIX YUPEXKIEHHUA B 3aBUCUMOCTU OT THIIA HOCHUTEIA MEPCOHAIBHBIX
JAaHHBIX, B TOM YHCIE IIyTEM WM3MENBYEHHs IIPEAepe, CTUPAaHUS Wi (HOpMaTHPOBAHUSL
JIEKTPOHHOTO HOCHUTEJIS.

5.7. Tlo 3ampocy cyObeKkTa NEpCOHAIBHBIX JAHHBIX WM €0 3aKOHHOTO IIPEJCTABHTENS
Yupexienue coo0maeT eMy nHGopManuo 06 00paboTKe mepCcoHaTBHBIX JAHHBIX CyOBeKTa
B CPOKHU U B IIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.



